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A. INTRODUCTION

The City of Jersey City - Division of Architecture is seeking lump-sum Proposals (RFP) for the Professional Services of a

Historic Preservation Architect Consultant and Site/Civil sub-consultants to prepare a Historic Preservation Plan / Historic

Structures Report, and other work as outlined below, for a planned historic preservation of the property known as Reservoir

No. 3 in Jersey City.  1This project is being funded in part by a grant provided by the Hudson County Open Space Trust

Fund, as well as the City's Capital Improvement Program. Consultants responding to this RFP are advised that proposals

are prepared at its own cost and expense.  Consultants will be required to comply with all laws against discrimination, and

with Affirmative Action rules. Consultants responding to this RFP are advised that all Proposals received carry a validity

period of sixty (60) days from date of submission.  Accordingly, all Proposals received may not be withdrawn for a period

of sixty (60) calendar days without written consent of the City of Jersey City.

B. OVERVIEW AND OBJECTIVES

Reservoir No. 3 occupies a 13.13 acre city block in the Heights section of Jersey City.  It is bound by Summit Avenue,

Pershing Plaza, Central Avenue, and Jefferson Avenue.  The Reservoir is a structure with exterior retaining walls composed

of earthen berms and puddle clay, with an exterior facing of random ashlar stone and masonry copings. The walls range in

height from about 8 to 20 feet above grade. The site is surrounded by dense urban development, and many buildings in the

immediate area were constructed in the late 19  century.  Reservoir No. 3 has not been used for many decades, and theth

interior has slowly been reclaimed by nature.  Within the Reservoir interior are three buildings directly related to it former

operation. 

Over the years, the site has attained a standing in the community as a natural preserve, as well as a site which contains an

important part of Jersey City’s industrial heritage.  The Jersey City Reservoir Preservation Alliance (RPA) has labored for

many years to convince state and local authorities to consider the important historic and natural value of the site, which has

been recognized by the State Historic Preservation Office (SHPO) as a site worthy of official designation.  The site also

likely contains wetlands, per an informal review by the New Jersey Department of Environmental Protection (NJDEP), and

the City has entered into a Contract with a Site/Civil Consultant to provide base and topographic mapping, and to obtain

a Letter of Interpretation from the NJDEP. The Civil/Site Consultant will also attempt to determine the origin and nature

of any fill material deposited in the Reservoir in recent history.  

The intent is to preserve the character-defining elements of this historic resource while recognizing that ecologically natural

succession will continue to take place throughout the site. Implicit in honoring the natural succession and environmental

aspects within and around the disused structures should be an acknowledgment that this natural evolution provides much

of the charm and public appeal to Reservoir #3. Therefore, analysis-design should yield a final plan that maximizes safe

public enjoyment, as well as one that supports and helps sustain the regional flora and the local and migratory fauna. In other

words, preservation and maintenance of the natural environment are as crucial to the development as are historical

considerations. The introduction of appropriate accessory features, such as a boardwalk, informal paths, blinds, signage, etc.

is encouraged as is the adaptive and aesthetic reuse of buildings, hydraulic

equipment, and other essential components that might enhance public enjoyment and access, while continuing to respect

historical and environmental aspects.

C. SCOPE OF BASIC PROFESSIONAL SERVICES

The scope of professional services will include but not be limited to the following:

Historic Preservation Plan:  The City's consultant shall prepare a Needs Assessment Study and Historic Preservation

Plan/Historic Structures Report generally consistent with the Historic Preservation Offices' Historic Structure Reports &

Preservation Plans, A Preparation Guide.  It shall also be in accordance with the Secretary of the Interior's Standards and

Guidelines for the Treatment of Historic Properties with Guidelines for Preservation, Rehabilitation, Restoration, and

Reconstructing Historic Buildings. The Needs Assessment and Historic Preservation Plan must:

1. Identify, describe and evaluate:

a. Historic and architectural significance and integrity

b. Local setting and context

c. History and evolution of the property

d. Exterior and interior conditions
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2. Recommend necessary improvements and establish priorities for the immediate and necessary repairs to the site,

retaining walls, and buildings, in a multi-phase process as outlined, for its conversion to a historic cultural resource:

a. Summarize applicable materials analysis

b. Evaluate structural integrity of the retaining walls and buildings

c. Evaluate code compliance

d. Establish a prioritized scope of repairs for immediate, near-term, mid-term and long-term intervention.

e. Establish a preliminary budget for recommended scope of repairs and for phased construction.

The Reservoir No. 3 Needs Assessment and Historic Preservation Plan/Historic Structures Report will be an illustrated

document, not less than forty (40) pages in length supplemented with at least twenty (20) photographs and schematic

drawings. The document shall be a bound 8.5" x 11" report, with the following outline:

1. Executive Summary

2. Introduction

3. Architectural and Site Description

4. Assessment of Existing Conditions

5. Assessment of Code Compliance

6. Preservation Recommendations

7. Project Budget

8. Appendices

a. Illustrations

b. Materials Analysis Reports

c. Applicable Engineering Reports

d. Construction Cost Estimate

e. Bibliography and Sources

The consultant shall note and acknowledge that if the proposed project requires an individual freshwater wetlands permit

or other permits that require cultural resource compliance, this site will require additional surveys according to the guidelines

published by the NJDEP-HPO.  In addition, since this project will ultimately be publicly funded, the site may be subject to

state environmental laws mandating cultural resource investigations as a means of gauging potential or previously identified

sensitivities.  The consultant may present these as an additional fee separate from their Lump Sum Proposal. 

The consultant shall prepare architectural as built drawings showing existing conditions.  The documents shall be CAD

generated electronic files consisting of site plans, floor plans, elevations, sections and 3D modeling with animation

capabilities for fly-over and walk-through movies. From these documents, improvements shall be proposed and included

as part of the report. The consultant shall expand upon the initial project schedule prepared as part of the proposal. The

consultant shall prepare eight original copies of the final report, but shall also provide a limited number (2 or 3) draft copies

of the report for interim review.

Special Note:  The City of Jersey City wishes to emphasize to the primary consultant (Historic Preservation Architect) the

importance of the inclusion of Structural/Site/Civil sub-consultants whom have demonstrated proven experience in the

analysis and design of historic sites and structures. This should be organized as a TEAM effort, with professionals that can

offer the same level of care and sensitivity towards projects of this magnitude.

State and National Register Nomination:  Concurrent with the preparation of the Needs Assessment Study and the Historic

Preservation Plan/Historic Structures Report, the City's consultant shall prepare a National Register of Historic Places

Nomination, nominating the Reservoir No. 3 Site to the State and National Registers of Historic Places.

The consultant shall be responsible for the submission of the completed nomination to the New Jersey State Historic

Preservation Office, any revisions required by the SHPO, as well as presentation to the State Review Board.  Available

resources regarding the history of the site are located in, but are not limited to, the Jersey City Public Library, New Jersey

Room, the Jersey City Tax Assessor's Office, and the New Jersey State Archives.  The majority of these resources has been

reproduced and is available from the Reservoir Preservation Alliance (RPA), as well as the Jersey City Division of Planning.

The RPA, the staff of the Division of City Planning and the City's Historic Preservation Officer shall be available for

consultation.
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1. The Consultant will assemble and review all existing architectural and historical information available on the historic

resource.

2. The Consultant will conduct all historical research required for the documentation of historical significance and

description of the resource for the nomination (Section 7 and Section 8 of the National Register Nomination).

3. The Consultant will prepare the National Register Nomination Form for the Reservoir No. 3 Site.  The nomination shall

be completed according to the standards of the National Park Service's Bulletin 16A and with the New Jersey State

Historic Preservation Office's (NJSHPO's) guidance.  Special attention must be taken so the submitted nomination

conforms to the NJSHPO's Preparer’s Checklist for National Register Nominations.  A draft of the report must be

submitted to the attention of the City's Historic Preservation Specialist, for review, prior to final submission. Drafts shall

also be sent to both the Division of Architecture and the RPA, for review and comment.

4. The final version of the nomination shall be completed and submitted to the NJSHPO for presentation to the State

Review Board within 120 days of the executed agreement between the City and the contractor for these services.  Three

copies of the final version of the nomination shall be filed with City Offices:  One copy of the final version  of the

nomination shall be sent to the Jersey City Division of Architecture: attention Glenn A. Wrigley, AIA, one copy shall

be sent to the RPA,  one copy shall be sent to the Division of City Planning: attention Dan Wrieden, and one copy shall

be send for filing in the Jersey City Public Library, New Jersey Room: attention Cynthia Harris.

5. Presentation of the nomination before the State Review Board shall be the responsibility of the consultant.

D. PHASES OF WORK (as applicable)

1. PRE-DESIGN

In the pre-design stage, the consultant shall expand upon the information developed in the Preservation Report pertaining

to the project program and budget.  A maximum of four pre-design meetings with representatives of the City will be required

to fine-tune the program requirements.

a. Project Development Scheduling

• Review and update the project schedule for: decision making by the City, site analysis services, and schematic design

services.

b. Programming

• Establish design objectives, goals, limitations and criteria based on accepted recommendations developed in the

Preservation Report.

• The Preservation Report, land survey, and written program will establish the basic program requirements for this

project.  Fine-tuning of these requirements will be accomplished by meeting with representatives of the City/end users.

• Uncover and test concepts as they relate to the facts.

• Determine needs as they relate to space, intended use and budget.

c. Project Budgeting

• Prepare preliminary construction cost estimates by applying unit cost data to elements of work.

• Prepare estimates of related costs including but not limited to site development, landscaping, utilities, restorations, and

equipment.

2. SITE ANALYSIS:

In the site analysis stage, the consultant shall establish site-related limitations and requirements.  Some of the described

services will be provided during the pre-design activities, others during later stages of the project development. Grouping

herein is for convenience to identify the site analysis services required under this contract.

a. Site Analysis

• On site investigations of site.
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• On site movement systems, traffic and parking studies, etc.

• Topography analysis.

• Analysis of zoning and other legal restrictions.

• Overall site analysis and evaluation.

b. Site Development Planning

Once the preliminary site analysis and survey are complete, the following tasks shall be further developed:

• Land utilization.

• Structures placement.

• Facilities development.

• Development phasing based on budget constraints.

• Movement systems, circulation and parking.

• Utility systems.

• Surface and subsurface conditions, as can be determined.

• Ecological requirements.

• Zoning and other legal restrictions.

• Landscape concepts and forms.

• Use of natural or landscape features to achieve exterior security.

c. Detailed Site Utilization Studies

• Land utilization.

• Structures placement.

• Facilities development.

• Development phasing, if applicable due to budget constraints.

• Movement systems, circulation and parking.

• Utility systems.

• Surface and subsurface conditions.

• Review of soil report.

• Vegetation

• Slope analysis

• Ecological studies.

• Zoning forms and materials.

• Landscape forms and materials.

• Use of natural or landscape features to achieve exterior security.

d. On-Site Utility Studies

• Electrical service and distribution.

• Gas service and distribution.

• Water supply and distribution.

• Site drainage including storm water collection and disposal.

• Sanitary sewer collection and disposal.

• Site illumination.

• Communication services and distribution.

3. SCHEMATIC DESIGN:

In the schematic design stage, the consultant shall prepare alternative Schematic Design solutions consisting of drawings

and other documents illustrating the general scope, scale and relationship of project components for approval by the City.

Designs will be conceptual in character and based upon the written and final program developed in the pre-design phase.

The schematic design phase will evaluate alternative design solutions, alternative methods of engineering and architectural

concepts.  Designs shall comply with all Federal, State, and local laws, codes, ordinances and regulations.

a. Architectural

• Conceptual site and building restoration plans.

• Preliminary sections and elevations of proposed improvements
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• Preliminary selection of building systems and materials.

• Computer generated perspective sketches.

b. Structural

• Analysis and development of conceptual design solutions for structural replacement/repairs.

c. Mechanical

• Consideration of alternative materials, systems and equipment. Analysis and development of conceptual design solutions

for:

1. Energy sources

2. Heating an ventilating

3. Air conditioning

4. Plumbing

5. Fire protection

6. Special mechanical systems and needs

7. General space requirements

d. Electrical

• Consideration of alternative systems and equipment regarding basic electrical materials. Analysis and development of

conceptual design solutions for:

1. Lighting both building and site. (Accent lighting of the building’s exterior shall be provided)

2. Telecommunications, Voice and data lines

3. Fire detection and alarms.

4. Security systems.

5. Power service and distribution.

e. Civil

• Consideration of alternative materials and development of concept design solutions for on and off-site utility and

drainage systems including paving, building entrance paths and associated grading.

f. Landscape Design

• Development of conceptual design solutions for landforms, lawns and plantings areas based on program and zoning

requirements, physical site characteristics, design objectives, environmental and security issues.

During the schematic design phase, update previously established project schedules for decision-making, including

projections for design development, construction documents, and bidding and construction phases. Provide at this time a

probable construction cost estimate for the project based on the schematic designs along with all appropriate contingencies.

E. RFP WRITTEN SUBMISSION GUIDELINES

All RFP responses will be evaluated using a two tiered methodology which includes a written response (i.e.; Your RFP

Response), and for selected finalists, an oral presentation to the Evaluation Committee. 

To facilitate a timely and comprehensive evaluation of all submitted Proposals, all consultants are asked to adhere to a

standard sectional format below that addresses the following items.   This standard format ensures that clear, concise, and

complete statements are obtained from each Consultant responding to this RFP.  The City of Jersey City is not under any

obligation to search for clarification through additional or unformatted information submitted as a supplement to the

formatted response.  Where a proposal contains unclear or conflicting information, the City of Jersey City, at its option, may

either request clarification, or may consider the information unresponsive.

The exact presentation (graphics, etc.) and layout of Proposal is up to the discretion of the Consultant, however,. Consultants

are asked to provide 6 bound copies of your Proposal, addressing the following:

Title Page

Table of Contents

Executive Summary
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Background

Scope of Work Overview

Project Approach (Scope of Work)

Project Organization

Organizational Flowchart & Resumes

Key Personnel & Staffing

Key Dates & Deliverables

Owner (City of Jersey City) Responsibilities

Assumptions & Qualifications

Fees & Fee Structure 

References

Appendices & Other 

The information requested in the standard sectional format is defined below:

1. Title Page:  Identifying the Project, the Consulting Firm, primary contact name, address, telephone & fax numbers,

and e-mail address.

2. Table of Contents:  Listing the titles and page numbers of each major topic contained in the Proposal

3. Executive Summary:  This section should be used to provide a summary of the key points or highlights you wish

to emphasize in your Proposal.  Similar in function to a cover letter, it is an opportunity to illustrate why you think

your firm is best suited for this project.

4. Background:  This section should be used to briefly outline the history of your firm, how your project experience

is analogous to the requirements of this Proposal.  You may wish to cite specific projects you are working on, have

worked on in the past.

5. Scope of Work Overview :  Discuss briefly your understanding of the Scope of Work as presented in this RFP.

If you have any suggestions for modifications to the Scope of Work, or if you have any concerns as to the content,

you should use this section to state as such.

6. Project Approach (Scope of Work):  This section is both a general discussion of the approach the Consultant is

proposing, and a technical response to the Scope of Work as published in this RFP (with modifications as suggested

from your overview, if applicable).  Describe each of the proposed phases, and detail what you intend to

accomplish within each phase.  Reference what you intend to deliver.  You may use the Scope of Work in this RFP

as a guide in crafting this section.  This section should be used as an opportunity to be creative, and illustrate how

you can accomplish this project.  

7. Project Organization:  This section should detail the organizational structure you believe necessary to accomplish

each phase of the project within the desired time frame and budget.  Illustrate interfacing with the Division of

Architecture, and illustrate how communication with the Owner will be conducted to ensure progress, manage the

flow of information, and pro-actively address problems.  You can supply organizational flowcharts, if you wish,

but they must fit within the bound proposal (either on 8-1/2 x 11, or an 11 x 17 fold-out).

8. Organizational Flowchart & Resumes:  What we don't want is a resume of every single person that may be

involved. This section should present the resumes of only key personnel involved in producing the work product.

Try to limit this to those significant individuals named on the organizational flowchart.  Resumes should be

descriptive, but should be limited to one (1) page maximum per individual.  

9. Key Personnel & Staffing:  This is an essential companion to Section 8 above, and should be a brief description

of the project team members, stating exactly what role each key personnel member will assume in this project.  Key

sub-consultant team members should also be listed.

10. Key Dates & Deliverables:  Response to this section should be both descriptive and graphic.  A time line schedule

showing both progress and key dates for deliverables should be presented (8-1/2 x 11, or an 11 x 17 fold-out).
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Illustrate how you intend to meet the present milestone dates for design and construction (See Overview &

Objectives), or show how you have modified the schedule based upon your intended Scope of Work.  Again, as

mentioned in Section 6 above, this section should be used as an opportunity to be creative, and illustrate how you

can accomplish this project.   

11. Owner (City of Jersey City) Responsibilities:  Often, projects break down due to lack of communication or false

assumptions among the parties involved.  In this section, the Consultant should clearly describe any assumptions

relating to the responsibilities and/or commitments the Consultant is expecting of the City of Jersey City.  What

particular milestones do you think the City must meet in order to achieve success?

12. Assumptions & Qualifications:  The Consultant should use this section to clearly state any other assumptions or

qualifying statements, relating to any part of this Proposal or the Project strategy.

13. Fees & Fee Structure:  As stated earlier, you will be providing a lump-sum fee for your services, which will be

broken down into parts A, B, & C.  It is assumed by the Owner that you will be billing monthly for your services,

and not upon completion of each phase.  Therefore, you would be billing fractionally (percentage basis) for some

phases that are in progress.  

14. References:  Names of individuals you wish to present as references, with current addresses and phone

numbers, should be listed.  Testimonial letters of reference are not to be included.

15. Appendices & Other:  Consultants may use this section to include any other relevant information or materials they

deem important, such as brochures, project lists, examples of projects (1 page summaries, for example), or other

firm information.  Provide a separate index if you desire.

F. ORAL PRESENTATION GUIDELINES

After the written Proposal responses have been evaluated, a number of respondents will be invited to make a formal

presentation to the Evaluation Committee.  This formal presentation should address the following:

Introduction of the Consultant to the City;

Demonstrate an understanding of the City's objectives;

Present the Consultant's methodology in achieving the City's objectives;

Discuss experience on similar projects.

Address any questions from the Committee, arising from the written Proposal response or presentation;

Each invited respondent will have a five (5) minute set-up time, and be limited to twenty-five (25) minutes maximum for

presentation, followed by a ten (10) minute question and answer period at the end, for a total of forty (40) minutes.  Please

limit your group to the fewest possible number of people, but should represent actual key personnel whom we would be

interacting with.  The choice of media (Boards, powerpoint presentation, etc.) is left to the discretion of the respondent, but

please budget your time appropriately with regard to set-up and dismantling.  

G.  EVALUATION AND AWARD OF CONTRACT

Proposals will be reviewed for compliance with the Written Submission and Oral Presentation Guidelines of the Request

for Proposals (RFP).  Any Proposals deemed non-responsive will be rejected.  All Proposals (written submission and oral

presentation) will be evaluated by a committee consisting of representatives from:

Administration

Division of Architecture

Reservoir #3 Preservation Alliance

H. CONDITIONS APPLICABLE TO THIS RFP

Upon submission of a Proposal in response to this RFP, the Respondent acknowledges and consents to the following

conditions relative to the submission, review, and consideration of its Proposal:

1. All costs incurred by the Respondent in connection with a response to this RFP shall be borne by the Respondent.
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2. The City reserves the right (in its sole judgement) to reject for any reason, any and all responses and components

thereof, and to eliminate any and all Respondents and their responses to this RFP from further consideration for

this procurement.

3. The City reserves the right (in its sole judgement) to reject any Respondent that submits incomplete responses to

this RFP, or a Proposal that is not responsive to the requirements of this RFP.

4. The City reserves the right, without prior notice, to supplement, amend, or otherwise modify this RFP, or otherwise

request additional information.

5. All Proposal shall become the property of the City and shall not be returned.

6. All Proposals will be made available to the public at the appropriate time, as determined by the City (in the exercise

of its sole discretion) in accordance with law.

7. Any and all Proposals not received by the Due Date and Time will be rejected.

8. Neither the City, nor its officers, officials, or employees shall be liable for any claims or damages resulting from

the solicitation or preparation of the Proposal, nor will there be any reimbursement to respondents for the cost of

preparing and submitting this Proposal or for participating in this procurement process.

J. RIGHTS OF THE CITY OF JERSEY CITY

The City reserves, holds, and may exercise at its sole discretion, the following rights and options with regard to this RFP

and the procurement process in accordance with the provisions of applicable law:

1. To determine that any Proposal received complies (or fails to comply) with the terms of this RFP.

2. To supplement, amend, or otherwise modify the RFP through issuance of addenda to all prospective respondents.

3. To waive any technical non-conformance with the terms of this RFP.

4. Th change or alter the schedule for any events called for in this RFP upon issuance of notice to all prospective

Respondents.

5. To conduct investigations of any or all of the respondents, as the City deems necessary or convenient, to clarify

the information provided as part of the Proposal, and to request additional information to suport the information

included in any Proposal received.

6. To suspend or terminate the procurement process described in this RFP at any time (in its sole discretion).  If

terminated, the City may determine to commence a new procurement process, or exercise any other rights provided

under applicable law without any obligation to the Respondents.

7. The City shall be under no obligation to complete all or any portion of the procurement process described in this

RFP.

K. ADDENDA OR AM ENDMENTS TO THIS RFP

During the period provided for the preparation of responses to this RFP, the City may issue addenda, amendments, or

answers to written inquiries.  Those addenda will be noticed by the City and will constitute a part of the RFP. All responses

to this RFP, and their proposals, shall be prepared with full consideration of the addenda issued prior to the Proposal

submission date.  All inquiries must be in written form.

L. COST OF PROPOSAL PREPARATION

Each Proposal and all information required to be submitted pursuant to this RFP shall be prepared at the sole cost and

expense of the Respondent.  There shall be no claims whatsoever against the City, its officers, officials, or employees for

reimbursement for the payment of costs or expenses incurred in the preparation of the Proposal or other information required

by this RFP.
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M. GENERAL TERMS AND CONDITIONS

1. The City reserves the right to reject any or all Proposals, if necessary, or to waive any informalities in the proposals,

and, unless otherwise specified by the respondent, to accept any item, items, or services in the Proposal should it

be deemed in the best interest of the City to do so.

2. Each proposal must be signed by the person authorized to do so.

3. Proposals my be hand delivered or mailed consistent with the provisions of the Notice to All Interested Parties. In

the case of mailed Proposals, the City assumes no responsibility for Proposals received after the designated date

and time and will return late Proposals unopened.  Proposals will not be accepted by facsimile or e-mail.

4. Respondents are required to comply with the requirements of P.L. 1975,c.127, The Law Against Discrimination

and with N.J.A.C. 17:27-1.1 et seq., The Affirmative Action Rules.

5. Respondents are required to comply with the requirements of P.L. 2004,c.57 which includes the requirement that

Respondents provide copies of their Business Registration Certificates issued by the New Jersey Department of

Treasury.

6. No respondent shall influence, or attempt to influence, or cause to be influenced, any City officer or employee to

use his/her official capacity in any manner which might tend to impair the objectivity or independence of judgement

of said officer or employee.

7. No respondent shall influence, or attempt to influence, or cause to be influenced, any City officer or employee to

use his/her official capacity to secure unwarranted privileges or advantages for the respondent or any other person.

8. Should any difference arise between the contracting parties as to the meaning or intent of these instruction or

specifications, the City’s Corporation Counsel’s decision shall be final and conclusive.

  

COMPENSATION

The contract between the consultant and the City of Jersey City will provide for compensation to the consultant for

professional services plus expenses with an upset price for each category listed below. This shall consist of a professional

fee for basic services plus an amount equal to the consultant's direct labor costs times a factor for overhead.  Direct labor

costs, used as a basis for payment, are defined as salaries and wages (basic and incentive) paid to all personnel engaged

directly on the project. They shall include, but not be limited to, engineers, architects, surveyors, designers, draftsman,

specification writers, estimators, other technical personnel, stenographers, typists, and clerks, but shall not include direct

payroll related costs or fringe benefits.

The proposal must provide an accurate, reliable representation of your full cost from which a contract can be formulated.

For purposes of uniformity, the following list shall be used to outline your professional fees:

A. PRESERVATION PLAN / HISTORIC STRUCTURES REPORT

B. STATE AND NATIONAL REGISTER NOMINATION

C. PHASES OF WORK

1. PRE-DESIGN

2. SITE ANALYSIS

3. SCHEMATIC DESIGN

1Under each category above, please submit your professional fee for basic services in the format shown below.  Your

fees should be inclusive of all reimbursable expenses, as well as any allowances requested in this RFP.  Respondents are

also asked to provide a fee breakdown spreadsheet or other illustration for each phase, with the resultant total.  The

breakdown may be in any format you select. Provide a summary of all categories of work as illustrated below:
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SUMMARY OF COST 

A. PRESERVATION PLAN/HISTORIC STRUCTURES REPORT $_________________

B. STATE AND NATIONAL REGISTER NOMINATION $_________________

C. PHASES OF WORK

1.          PRE-DESIGN $_________________

2.          SITE ANALYSIS $_________________

3.          SCHEMATIC DESIGN $_________________

TOTAL PROPOSAL COST: $_________________

Submit a list of all expenses that would be claimed for reimbursement and a matter in which they will be charged to the

contract. Cost represented under each phase shall be an amount not to be exceeded for contractual purposes.

FORM OF AGREEMENT/CONTRACT

If selected to provide services, the successful Respondent shall be required to execute the City’s Standard Form of

Agreement, which includes indemnification, insurance, termination, mediation, and licensing provisions.  A complete

copy of a draft Form of Agreement is available upon written request.

It is also agreed and understood that the acceptance of the final payment shall be considered a release in full of all

claims against the City arising out of, or by reason of, the work done and materials or services furnished under this Form

of Agreement.

PROCUREMENT AND PROJECT DELIVERABLES SCHEDULE

The steps involved in the process and the anticipated completion dates are set forth in the Procurement AND Project

Deliverables Schedule below. The City reserves the right to amend, modify or alter this Schedule upon notice.

Activity Date

1. Issuance of Request for Proposals   02/03/09

2. Receipt of Proposals   02/24/09

3. Completion of evaluation of Proposals   03/24/09

4. Award of Contract 04/08/09

5. Historic Preservation Plan 180 days from Award of Contract

6. Nomination Application to the National Register/Historic Places Concurrent with Activity 5 above
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MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 and N.J.A.C. 17:27

Goods, Professional Services and General Service Contracts
(Mandatory Affirmative Action Language)
During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation or sex. Except with respect to affectional or sexual orientation, the
contractor will take affirmative action to ensure that such applicants are recruited and employed,
and that employees are treated during employment, without regard to their age, race, creed, color,
national origin, ancestry, marital status, affectional or sexual orientation or sex. Such action shall
include, but not be limited to the following: employment, upgrading, demotion, or transfer;
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, including apprenticeship. The contractor agrees to post in
conspicuous places, available to employees and applicants for employment, notices to be provided
by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation or sex.

The contractor or subcontractor, where applicable, will send to each labor union or
representative or workers with which it has a collective bargaining agreement or other contract or
understanding, a notice, to be provided by the agency contracting officer advising the labor union or
workers' representative of the contractor's commitments under this act and shall post copies of the
notice in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to employ minority and
women workers consistent with the applicable county employment goals established in
accordance with N.J.A.C. l7:27-5.2, or a binding determination of the applicable county
employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies
including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor
unions, that it does not discriminate on the basis of age, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation or sex, and that it will discontinue the
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MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 and N.J.A.C. 17:27  (continued)

use of any recruitment agency which engages in direct or indirect discriminatory practices..The
contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that
all personnel testing conforms with the principles of job-related testing, as established by the
statutes and court decisions of the State of New Jersey and as established by applicable Federal law
and applicable Federal court decisions.

In conforming with the applicable employment goals, the contractor or subcontractor agrees to
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such
actions are taken without regard to age, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation or sex, consistent with the statutes and court decisions of the State
of New Jersey, and applicable Federal law and applicable Federal court decisions. The contractor
and its subcontractors shall furnish such reports or other documents to the Division of Contract
Compliance & EEO as may be requested by the Division from time to time in order to carry out the
purposes of these regulations, and public agencies shall furnish such information as may be
requested by the Division of Contract Compliance & EEO for conducting a compliance
investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27 .

The undersigned vendor certifies that he/she received, read, and is aware of the
commitment to comply with:

N.J.S.A. 10:5-31 and N.J.A.C. 17:27
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
Goods, Professional Services and General Service Contracts (Mandatory Affirmative Action
Language)

The undersigned vendor further agrees to furnish the required forms of evidence and
understands that his/her bid shall be rejected as non-responsive if said contractor fails to
comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 .

Representative’s Name/Title (Print):________________________________________

Representative’s Signature:________________________________________________

Name of Company:_______________________________________________________

Tel. No.:________________Date:____________
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AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The contractor and the __________________ of ________________________, (hereafter “owner”)
do hereby agree that the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the
"Act") (42 U.S.C. S121 01 et seq.), which prohibits discrimination on the basis of disability by
public entities in all services, programs, and activities provided or made available by public entities,
and the rules and regulations promulgated pursuant there unto, are made a part of this contract.

In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the
contractor agrees that the performance shall be in strict compliance with the Act.

In the event that the contractor, its agents, servants, employees, or subcontractors violate or are
alleged to have violated the Act during the performance of this contract, the contractor shall defend
the owner in any action or administrative proceeding commenced pursuant to this Act.

The contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and
employees from and against any and all suits, claims, losses, demands, or damages, of whatever
kind or nature arising out of or claimed to arise out of the alleged violation.

The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal
services and any and all costs and other expenses arising from such action or administrative
proceeding or incurred in connection therewith. In any and all complaints brought pursuant to the
owner’s grievance procedure, the contractor agrees to abide by any decision of the owner which is
rendered pursuant to said grievance procedure. If any action or administrative proceeding results in
an award of damages against the owner, or if the owner incurs any expense to cure a violation of the
ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and
discharge the same at its own expense.

The owner shall, as soon as practicable after a claim has been made against it, give written notice
thereof to the contractor along with full and complete particulars of the claim, If any action or
administrative proceeding is brought against the owner or any of its agents, servants, and
employees, the owner shall expeditiously forward or have forwarded to the contractor every
demand, complaint, notice, summons, pleading, or other process received by the owner or its
representatives.

It is expressly agreed and understood that any approval by the owner of the services provided by the
contractor pursuant to this contract will not relieve the contractor of the obligation to comply with
the Act and to defend, indemnify, protect, and save harmless the owner pursuant to this paragraph.

It is further agreed and understood that the owner assumes no obligation to indemnify or save
harmless the contractor, its agents, servants, employees and subcontractors for any claim which may
arise out of their performance of this Agreement.
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AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability (continued)

Furthermore, the contractor expressly understands and agrees that the provisions of this
indemnification clause shall in no way limit the contractor’s obligations assumed in this Agreement,
nor shall they be construed to relieve the contractor from any liability, nor preclude the owner from
taking any other actions available to it under any other provisions of the Agreement or otherwise at
law.

Representative’s Name/Title Print):__________________________________________

Representative’s Signature:_________________________________________________

Name of Company:________________________________________________________

Tel. No.:______________________ Date:________________________.
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MINORITY/WOMAN BUSINESS ENTERPRISE (MWBE)
Questionnaire for Bidders
Jersey City Ordinance C-829 establishes a goal of awarding 20% of the dollar amount of total city
procurement to minority and woman owned business enterprises.
To assist us in monitoring our achievement of this goal, please indicate below whether your
company is or is not a minority owned and/or woman owned business, and return this form with
your qualification statement.

Business Name: ______________________________________________

Address: ____________________________________________________

Telephone No.: _______________________________________________

Contact Name: ________________________________________________

Please check applicable category :

_____ Minority Owned _____ Minority & Woman Owned

______ Woman Owned _____ Neither

Definition of Minority Business Enterprise
Minority Business Enterprise means a business which is a sole proprietorship, partnership or
corporation at least 51% of which is owned and controlled by persons who are African
American, Hispanic, Asian American, American Indian or Alaskan native, defined as follows:

African American: a person having origins in any of the black racial groups of Africa

Hispanic: a person of Mexican, Puerto Rican, Central or South American or other non-European
Spanish culture or origin regardless of race.

Asian: a person having origins in any of the original peoples of the Far East, South East Asia,
Indian subcontinent, Hawaii or the Pacific Islands.

American Indian or Alaskan Native: a person having origins in any of the original peoples of
North America and who maintains cultural identification through tribal affiliation or community
recognition.

Woman Business Enterprise
Woman Business Enterprise means a business which is a sole proprietorship, partnership or
corporation at least 51% of which is owned and controlled by a woman or women.
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AFFIRMATIVE ACTION COMPLIANCE NOTICE
N.J.S.A. 10:5-31 and N.J.A.C. 17:27
GOODS AND SERVICES CONTRACTS
(INCLUDING PROFESSIONAL SERVICES)
This form is a summary of the successful bidder’s requirement to comply with the requirements of
N.J.S.A. 10:5-31 and N.J.A.C. 17:27.

The successful bidder shall submit to the public agency, after notification of award but prior to
execution of this contract, one of the following three documents as forms of evidence:

(a) A photocopy of a valid letter that the contractor is operating under an existing
Federally approved or sanctioned affirmative action program (good for one year from the
date of the letter);

OR

(b) A photocopy of a Certificate of Employee Information Report approval, issued in
accordance with N.J.A.C. 17:27-4;

OR

(c) A photocopy of an Employee Information Report (Form AA302) provided by the
Division and distributed to the public agency to be completed by the contractor in
accordance with N.J.A.C. 17:27-4.

The successful vendor may obtain the Affirmative Action Employee Information Report
(AA302) from the contracting unit during normal business hours.
The successful vendor(s) must submit the copies of the AA302 Report to the Division of
Contract Compliance and Equal Employment Opportunity in Public Contracts (Division). The
Public Agency copy is submitted to the public agency, and the vendor copy is retained by the
vendor.

The undersigned vendor certifies that he/she is aware of the commitment to comply with the
requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 and agrees to furnish the required forms of
evidence.

The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if
said contractor fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27.

COMPANY:______________________________________________________________

SIGNATURE: ____________________________________ DATE:________________

PRINT
NAME:_____________________________ TITLE: __________________________.
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AFFIRMATIVE ACTION COMPLIANCE (SAMPLE DOCUMENTS)
Vendor must submit one of the following 3 documents:

- Letter of Federal Affirmative Action Plan Approval
- Certificate of Employee Information Report
- Employee Information Report Form AA302 (submitted to NJ State Dept of Treasury)
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INSTRUCTIONS FOR COMPLETING THE EMPLOYEE INFORMATION REPORT
(FORM AA302) 

IMPORTANT:
Read the following instructions carefully before completing the form. Print or type all
information. Failure to properly complete the entire form may delay issuance of your certificate.
If you have a current certificate of employee information report, do not complete this form.
Send copy of current certificate to the public agency. Do not complete this form for
construction contract awards.

ITEM 1 - Enter the Federal Identification Number assigned by the Internal Revenue Service, or if a
Federal Employer Identification Number has been applied for, or if your business is such that you
have not or will not receive a Federal Employer Identification Number, enter the Social Security
Number of the owner or of one partner, in the case of a partnership.

ITEM 2 - Check the box appropriate to your TYPE OF BUSINESS. If you are engaged in more
than one type of business check the predominate one. If you are a manufacturer deriving more than
50% of your receipts from your own retail outlets, check “Retail”.

ITEM 3 - Enter the total “number” of employees in the entire company, including part-time
employees. This number shall include all facilities in the entire firm or corporation.

ITEM 4 - Enter the name by which the company is identified. If there is more than one company
name, enter the predominant one.

ITEM 5 - Enter the physical location of the company. Include City, County, State and Zip Code.

ITEM 6 - Enter the name of any parent or affiliated company including the City, County, State and
Zip Code. If there is none, so indicate by entering “None” or N/A.

ITEM 7 - Check the box appropriate to your type of company establishment. “Single-establishment
Employer” shall include an employer whose business is conducted at only one physical location.
“Multi-establishment Employer” shall include an employer whose business is conducted at more
than one location.

ITEM 8 - If “Multi-establishment” was entered in item 8, enter the number of establishments
within the State of New Jersey.

ITEM 9 - Enter the total number of employees at the establishment being awarded the contract.

ITEM 10 - Enter the name of the Public Agency awarding the contract. Include City, County, State
and Zip Code.

ITEM 11 - Enter the appropriate figures on all lines and in all columns. 
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THIS SHALL ONLY INCLUDE EMPLOYMENT DATA FROM THE FACILITY THAT IS
BEING AWARDED THE CONTRACT. 

DO NOT list the same employee in more than one job category. 

DO NOT attach an EEO-1 Report.

Racial/Ethnic Groups will be defined:

Black: Not of Hispanic origin. Persons having origin in any of
the Black racial groups of Africa.

Hispanic: Persons of Mexican, Puerto Rican, Cuban, or
Central or South American or other Spanish culture or origin,
regardless of race.

American Indian or Alaskan Native: Persons having origins
in any of the original peoples of North America, and who
maintain cultural identification through tribal affiliation or
community recognition.

Asian or Pacific Islander: Persons having origin in any of
the original peoples of the Far East, Southeast Asia, the
Indian Sub-continent or the Pacific Islands. This area
includes for example, China, Japan, Korea, the Phillippine
Islands and Samoa.

Non-Minority: Any Persons not identified in any of the
aforementioned Racial/Ethnic Groups.

ITEM 12 - Check the appropriate box. If the race or ethnic group information was not obtained by
1 or 2, specify by what other means this was done in 3.

ITEM 13 - Enter the dates of the payroll period used to prepare the employment data presented in
Item 12.

ITEM 14 - If this is the first time an Employee Information Report has been submitted for this
company, check block “Yes”.

ITEM 15 - If the answer to Item 15 is “No”, enter the date when the last Employee Information
Report was submitted by this company.
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ITEM 16 - Print or type the name of the person completing the form. Include the signature, title and
date.

ITEM 17 - Enter the physical location where the form is being completed. Include City, State, Zip
Code and Phone Number.

TYPE OR PRINT IN SHARP BALL POINT PEN

The vendor is to complete the employee information report form (AA302) and retain copy for the
vendor’s own files. The vendor is to submit a copy to the public agency awarding the contract and
forward a copy to:

NJ Department of the Treasury
Division of Contract Compliance & Equal Employment Opportunity
P.O. Box 209
Trenton, New Jersey 08625-0209 Telephone No. (609) 292-5475

Form: http://nj.gov/treasury/contract_compliance/pdf/aa302.pdf
Instructions: http://nj.gov/treasury/contract_compliance/pdf/aa302ins.pdf

Note that the sample form shown on the following page is for illustrative purposes only and should
not be submitted.  Use the state website links above to obtain the actual form.

If you have any questions on AA/EEO forms and/or requirements, please contact:

Jeana F. Abuan, Affirmative Action Officer, Public Agency Compliance Officer
Department of Administration, Office of Equal Opportunity/Affirmative Action
280 Grove Street Room-103
Jersey City NJ  07302

Tel. #201-547- 4533
Fax# 201-547-5088
E-mail Address: abuanJ@jcnj.org

http://nj.gov/treasury/contract_compliance/pdf/aa302ins.pdf
mailto:abuanJ@jcnj.org
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BUSINESS REGISTRATION LANGUAGE AND SAMPLE BRC
Refer to http://www.state.nj.us/treasury/revenue/busregcert.htm)
P.L. 2004, c. 57 (N.J.S.A. 52:32-44)
MANDATORY BUSINESS REGISTRATION LANGUAGE
Non Construction Contracts
P.L. 2004, c. 57 (Chapter 57) amends and supplements the business registration provisions of
N.J.S.A. 52:32-44 which impose certain requirements upon a business competing for, or
entering into a contract with a local contracting agency whose contracting activities are subject to
the requirements of the Local Public Contracts Law (N.J.S.A. 40A:11-2).
“New Jersey Business Registration Requirements”
The contractor shall provide written notice to its subcontractors of the responsibility to submit proof
of business registration to the contractor.
Before final payment on the contract is made by the contracting agency, the contractor shall submit
an accurate list and the proof of business registration of each subcontractor or supplier used in the
fulfillment of the contract, or shall attest that no subcontractors were used.
For the term of the contract, the contractor and each of its affiliates and a subcontractor and
each of its affiliates [N.J.S.A. 52:32-44(g)(3)] shall collect and remit to the Director, New
Jersey Division of Taxation, the use tax due pursuant to the Sales and Use Tax Act on all sales
of tangible personal property delivered into this State, regardless of whether the tangible
personal property is intended for a contract with a contracting agency.

A business organization that fails to provide a copy of a business registration as required pursuant to
section of P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977, c.110
(C.5:12-92), or that provides false business registration information under the requirements of either
of those sections, shall be liable for a penalty of $25 for each day of violation, not to exceed
$50,000 for each business registration copy not properly provided under a contract with a
contracting agency.”
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CERTIFICATION OF COMPLIANCE WITH THE CITY OF JERSEY CITY
CONTRACTOR PAY-TO-PLAY REFORM ORDINANCE 08-128 ADOPTED ON
SEPTEMBER 3, 2008

PART I - Vendor Affirmation

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that
_________________________________(name of business entity) has not made any reportable
contributions in the **one-year period preceding ________________________(date City Council
awards contract) that would be deemed to be violations of Section One of the City of Jersey City’s
Contractor Pay-to-Play Reform Ordinance 08-128 (attached hereto) and that would bar the award
of this contract. I further certify that during the term of the contract ________________________
(name of business entity) will not make any reportable contributions in violation of Ordinance 08-128.

PART II - Signature and Attestation:

The undersigned is fully aware that if I have misrepresented in whole or part this affirmation and
certification, I and/or the business entity, will be liable for any penalty permitted under law.

Name of Business Entity:____________________________________________________________

Signed ______________________________Title:________________________________________

Print Name __________________________Date: ________________________________________

Subscribed and sworn before me _________________________________
this________ day of ___________, 2______ . (Affiant)

My Commission expires: _________________________________
   (Print name & title of affiant) (Corporate Seal)

**Pursuant to Section 2 of Ordinance 08-128, no contributions or solicitation of
    contributions made prior to the effective date Ordinance 08-128 (September 23, 2008) shall
    be deemed to be a violation of the Ordinance.
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