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Virus Update
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The City has enacted an “appointment only” policy for access into all City buildings. The Office of the Construction Official will be taking precautionary measures and instituting the following procedures for all applications and permits.

Contact Info
Email: ConstructionCode@JCNJ.org 
Phone: (201) 547-5055

Permit Applications
· Paper applications and folders can be accessed at https://www.nj.gov/dca/divisions/codes/resources/constructionpermitforms.html 
· Status of your application can be checked on the Portal at www.sdlportal.com
· New applications of small jobs (No Plans) and Short Permits can be dropped off in the designated box in the lobby or mailed in 
· If the job involves a Licensed Electrical Contractor or Plumbing Contractor (requires a seal) it must be dropped off or mailed; Work not involving these contractors can be: 
· Dropped Off
· Mailed
· Emailed
· All supplemental documentation needed for Administrative denials can be emailed to ConstructionCode@JCNJ.org – Subcode Denials will still need to have a plan review scheduled (see below)

Picking-up Permits
· Permits that have been indicated as PICK UP on www.SDLPortal.com will be paid for online at www.CityOfJerseyCity.com/Pay
· When a permit number has been assigned and the status indicates OPEN then you can commence work
· Permits for Small Jobs will be mailed out to the Owner of the property (please indicate if you would like it mailed somewhere else)
· Larger jobs, upon scheduling an appointment with the office, will be picked up in the Lobby

Jobs Currently in Zoning
· Jobs approved by Zoning will be transferred to this office and you can review the Portal for Pass or Fail/Denial Instructions/Updates
· If you have already picked up your application from Zoning, you will be required to make an appointment to ensure your file is complete
Certificate Requests
· All Certificate requests will be emailed in or dropped off with the associated documents attached
· Please make sure you provide us with contact information on your application
· You will be contacted once your certificate is ready and you can pay any fees at www.CityOfJerseyCity.com/Pay 
· Once payment is received and processed your certificate can be mailed or emailed to you  

Contractor Registrations
· Registrations will be emailed/mailed in and all completed applications will be mailed.
· All registrations must be paid online at www.CityOfJerseyCity.com/Pay before processing

Plan Review
· Plan review denial meetings are done only by appointment only
· Completion of the attached form is required and must be emailed to the respective Subcode. 
· All those attending must complete the form

Inspections
· All inspections are still active and continue to be scheduled through the Portal 





image1.emf

